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Dear Resident

The Ontario Fire Code requires that a Fire Safety Plan be prepared for all buildings which have a Fire Alarm System. The plan for your building has been submitted to and approved by the Ottawa Fire Department.

Fire procedures have been posted at the elevators on each floor and instruction decals have been posted above each manual Fire Alarm Pull Station.

The attached information package contains vital details on Fire Emergency Procedures, controlling fire hazards and much more. It is strongly recommended that everyone read, understand and keep all of this information readily available. 

It may save your life.

If You Discover A Fire In Your Unit


1. Leave the area of danger.

2. Close all the doors in your path of exit.

3. Sound the Alarm - use the manual pull stations

4. Telephone the Fire Department from an area of safety, 911 giving  building address,
floor number, and exact location of fire. 

5. Use a safe exit stairwell. DO NOT USE ELEVATORS

6. 
Do not return to your apartment until it is declared safe to do so by the Fire Department Official. 

Upon Hearing the Fire Alarm


1.
Turn off all appliances

2.
Feel the door before you  attempt to open. If warm, do not open. Remain in your apartment.

Seal all openings using wet towels, sheets etc. to prevent smoke from entering.

OR

Feel the door before attempting to open, if not warm, open it cautiously. If hallway is free of smoke or heat, take you key, leave your apartment. Close the door. Do not use elevators.
Use one of the exit stairwells. If smoke is present, use an alternative stairwell. If smoke is present in all stairwells, return to your apartment.

3. Telephone the fire department at 911 and give your exact location.

4. Open a window for ventilation and signal for help wave a towel or sheet.

5.
Do not panic or jump.

6. Contact the  Fire Department at 9-1-1 from an area safety.

Do Not Assume Tbe Fire Department Has Been Contacted

NOTICE TO ALL TENANTS


The following items are intended to help educate all residents in controlling fire hazards in the building.

· DO NOT put burning materials such as cigarettes and ashes into garbage chutes.

· DO NOT dispose of flammable liquids or aerosol cans in these chutes.

· NEVER force cartons, coat hangers, bundles of paper into chutes because it may, become blocked.

· AVOID unsafe cooking practices, e.g., deep fat frying, too much heat, unattended stoves, etc.

· DO NOT use unsafe electrical appliances, frayed extension cords, overloaded outlets or lamp wire for permanent wiring.

· AVOID careless smoking, use ashtray’s and never smoke in bed.


· All exits are to be FREE of any obstructions.

· All exist doors are to be kept CLOSED.

· Any safety violation should be REPORTED to the superintendent immediately.

· Storage and use of flammable liquids such as propane barbecues, gasoline tanks, naphtha, etc. is STRICTLY PROHIBITED either in apartments, lockers or balconies.

Fire Extinguishment, Control or Confinement


In the event a small fire cannot be extinguished with the use of a portable fire extinguisher or the smoke presents a hazard to the operator, then the door to the area should be closed to confine and contain the fire. Leave the fire area, activate the fire alarm to ensure the fire department has been notified and wait for the fire department. 

Personal Habits

· Do not allow fire doors to be wedged open for any purpose, remove wedges you may find

· Report any fire violations to the property manager immediately.


· Learn the hazardous material symbols and know how to handle them.

Escape plan


· You should know the location of all exit stairways on your floor and the location of the nearest fire alarm pull station.

· Have an escape plan so you and your family know what to do. Consider that in an emergency, hallway and exit lights may be out. Make sure you can follow an escape route even in the dark. Have an alternate plan in mind and rehearsed, so you are prepared for any situation.

· Check two exits, walk the distances, actually counting the steps.

· Make a simple floor plan showing both exits. Plan your routes of escape and meeting place.

· Have a family meeting, explain the plans and review directions.

· Have everyone practice drills, keep the plan handy (on fridge door) so it is a constant reminder to everyone.

Fire Extinguishers

Familiarize yourself with the location of the extinguisher and instructions in their operation. 

Smoke


In situations where there is a lot of smoke, crawl, keeping as close to the ground as possible.

The following suggestions are made to help minimize the risks from fire:

Smoking


Personal smoking habits are responsible for many fires annually, these points could help change the statistics dramatically:

Know the smoking regulations for the building. 
Before lighting a cigarette, check for ashtrays.

Never leave cigarettes upright to extinguisher. 
Empty ashtrays only in approved butt cans.
 
Keep ashtrays clear of paper products. 

Preferably do not smoke on the move.

Do not discard unused matches.


Never smoke in bed.


 

Extension Cords

Never join extension cords

Use only one device per cord regardless of the number outlets installed
 
Visually inspect all cords and do not use any which are frayed or worn.


Do not conceal cords under rugs.  

Extension cords are only for short term, temporary use. Not permanent wiring. 

Electrical Equipment


Report any abnormalities with equipment such as overheating etc.

Never tamper with equipment or try to override safety switches.

Turn off equipment when not in use.

Coffee Makers


Do not leave on for prolonged periods.

Make sure an appropriate extinguisher is within easy reach.

Storage


Storage should never clutter or restrict a means of egress.

Storage should never be higher than 18" below the lowest member of a sprinkler system.

Never mix classification of storage such as flammable liquids with paper products.

Use only designated storage areas or have the designation changed by qualified individuals.

If Your Clothes Catch Fire


Do not run -- stop where you are.

Drop to the ground and roll back and forth.

Keep your arms up to protect your face.

Smother the flames. 

Baby Sitters


It is the responsibility of the parent to supply information to a baby sitter as follows:

Parent's destination and phone number, or the name of a responsible neighbor to be called in case of an emergency.

Telephone listings on street name and unit.

Fire, Police and Doctor phone number.

Instruction’s on how to control heating equipment.

In case of a power failure supply a flashlight for use.


Contents Insurance

All tenants are advised to carry Contents Insurance as protection against loss or damage in the event of a fire, flood, etc.

Fire Drills


Fire Drills will be conducted at least quarterly. Advance notice will be posted advising occupants of the time and date of these practice drills. All occupants are encouraged to participate.

Smoke Alarm


An electrically operated smoke alarm has been installed in each unit. This device is activated by the presence of smoke. You should test this device weekly by depressing the test button.  Any problems are to be reported to our superintendent.

Typical Floor Plans

The following are floor plans for your building.

All fire related equipment is indicated.
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